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ANNEX 8
STANDARD FORMAT AND FORMS FOR REQUESTING ASSISTANCE


	The present Annex contains both POLFAC (Part III) of the POLREP Pollution Reporting System, as well as various standard forms for requesting and offering different types of assistance contained in the (DRAFT) MEDITERRANEAN GUIDE ON COOPERATION AND MUTUAL ASSISTANCE IN RESPONDING TO MARINE POLLUTION INCIDENTS (hereinafter referred to as the “Mediterranean Guide”).
It is noted that the Regional Workshop on Cooperation Arrangements (…) – MEDEXPOL 2016 (Malta, 14-15 December 2016) discussed, amended as necessary, and approved the contents of the (DRAFT) Mediterranean Guide, which among its Annexes includes a series of those which present new standard forms for requesting assistance of experts and equipment and products, for offering assistance, sample receipt forms, and sample acceptance and decline forms, that are suggested for use within the framework of the Prevention and Emergency Protocol.

The 12th Meeting of REMPEC Focal Points (Malta, 23-25 May 2017) endorsed the consolidated text of the (Draft) Mediterranean Guide, which will be submitted for adoption by the 20th Ordinary Meeting of the Contracting Parties to the Barcelona Convention and its Protocols, scheduled to be held in Tirana, Albania, 17-20 December 2017.

Therefore the new standard forms reproduced in the present Annex, are expected to become official forms for requesting assistance in the Mediterranean by the end of 2017.



STANDARD FORMAT FOR REQUESTING ASSISTANCE
INTRODUCTION
In order to retain the consistency with the POLREP Pollution Reporting System, which has been recommended for use within the framework of the Prevention and Emergency Protocol to the Barcelona Convention in accordance with the recommendation of IMO, the format for requesting assistance within the framework of the present Plan has been based on Part III - POLFAC (Pollution Facilities) of POLREP, aimed at "requesting assistance from other Contracting Parties and for defining operational matters related to assistance".

Lines 80 to 87 of the original POLFAC message should be completed in accordance with general instructions given in Annex 7 (Page 8), while specific questions reflecting the requirements of the Sub- regional Marine Pollution  Contingency Plan between Cyprus, Greece and Israel should be entered in lines 88 to 98 of the standard POLFAC message.

Description of the complete POLFAC message, which should be used as the standard format for requesting assistance within the framework of the present Plan is given in the following pages.

It is recalled that the request for assistance can be transmitted either separately or together with the other parts (POLWARN, POLINF) of the POLREP message.

When answering a request for assistance, the Parties do not have to adhere to the POLREP format, although it would be desirable that the figures using POLFAC message are also used in response message, for easier reference.

Part III (POLFAC)
	CONTENTS
	REMARKS

	80
	DATE AND TIME
	No. 80 is related to the situation described below, if it varies figures 1 and/or 40, used in the original POLREP message.

	81
	REQUEST FOR ASSISTANCE
	In accordance with the provisions of Article 4.3 of the Plan assistance may be required in form of:

· experts (persons with special expertise)

· trained response personnel and, in particular, strike teams
· specialized pollution response equipment (to be specified)
· pollution treatment products
· other means, including, in particular, self-contained units such as vessels and aircraft

· any combination of the above.
This line is used for specifying the type and quantity of assistance required (e.g. number and profile of specialized personnel, number of strike teams, number of units of equipment, volume of products, type and number of vessels or aircraft), always indicating the country which requests the assistance.

	82
	COST
	Request for information on estimated cost of assistance delivered by the assisting Party/ies to the requesting Party, expressed in EUR/day or USD/day, for each item specified in line 81.  It should also be used for requesting advice on terms of payment of rendered assistance, if not otherwise agreed by the Parties.

	83
	PRE‑ARRANGEMENTS FOR DELIVERY OF ASSISTANCE
	Information useful for the assisting Party/ies regarding the arrangements made by the requesting Party for receiving assistance, including customs clearance for temporary importation of equipment or products, clearance of immigration procedure for personnel, access to territorial sea or air space, etc.

	84
	TO WHERE ASSISTANCE SHOULD BE RENDERED AND HOW
	Information concerning the delivery of the assistance, e.g. exact position of rendezvous at sea with information on frequencies to be used, call sign and name of SOSC of the requesting Party, or land‑based authorities with telephone, telex and fax numbers and contact persons.

	85
	NAMES OF OTHER STATES AND ORGANIZATIONS
	Only to be filled in if not covered by figure 81, e.g. if further assistance has been/will be requested from other Contracting Parties to the Prevention and Emergency Protocol or other international organizations.

	86
	CHANGE OF COMMAND
	When a substantial part of an oil pollution or serious threat of oil pollution moves or has moved into the area of responsibility of another Party, the Party which has exercised the Operational Command may request the other Party to take over the Operational Command (cf. Article 3.1 of the Plan).

	87
	EXCHANGE OF INFORMATION
	When a mutual agreement has been reached between two Parties on a change of Operational Command, the State transferring the Operational Command should give a report on all relevant information pertaining to the operation to the State taking over the command.

	88
	EATIMATED DURATION OF ASSISTANCE
	This line is used by the requesting Party to indicate its best estimate (in days) of expected duration of assistance requested.

	89
	TASK DESCRIPTION
	This line is used for informing the Party/ies from whom the assistance is requested on specific tasks which will be given to personnel, equipment, vessels or aircraft rendered as assistance.  The same line should be used, in subsequent messages, if such tasks are planned to be changed during JRO, due to the requirements of the SOSC.

	90 -  98
	
	SPARE FOR ANY OTHER RELEVANT REQUIREMENTS OR INSTRUCTIONS

	99
	ACKNOWLEDGE
	When this figure is used the message should be acknowledged as soon as possible by the competent national authority.


STANDARD FORM FOR REQUESTING ASSISTANCE OF MAU EXPERTS

(Mediterranean Guide: Annex II.3)

	REFERENCE 
	

	INCIDENT NAME
	

	LOCATION
	

	DATE/TIME/(UTC)
	


To be addressed to the Head of Office of REMPEC
Email:


emergency@rempec.org
Fax number:

+356 21 33 99 51
(When sending a fax, a notification should first be sent by email or phone)

Emergency number:
+356 79 505 011

Formed filled in by:

	Name:
	

	Date:
	


Contacts of the authority requesting the assistance

	Authority name and full address:
	

	Name of the person in charge:
	

	Function:
	

	Office phone:
	

	Mobile phone available 24h/24:
	

	Email address:
	


Contacts

Authority that the experts must contact upon arrival (if different from the authority requesting the assistance) (if different)

	Authority name and full address:
	

	Name of the person in charge:
	

	Function:
	

	Office phone:
	

	Mobile phone available 24h/24:
	

	Email address:
	


Authority/authorities to whom the experts must report during their mission (if different)

	Authority name and full address:
	

	Name of the person in charge:
	

	Function:
	

	Office phone:
	

	Mobile phone available 24h/24:
	

	Email address:
	


Authority responsible for the organization and the management of the response (if different):

	Authority name and full address:
	

	Name of the person in charge:
	

	Function:
	

	Office phone:
	

	Mobile phone available 24h/24:
	

	Email address:
	


cont./...

Type of expert assistance required: (tick the appropriate boxes)
	Remote assistance 
	

	On-site assistance
	


Areas of expertise required (advisory role only) (tick the appropriate boxes)
	Response to pollution by oil
	Crisis management and organization of intervention:
	

	
	· analysis, assessment and forecasting of oil slick behaviour, fate and movement
	

	
	· response planning and logistics
	

	
	· response strategy/tactical choices and options
	

	
	Combating methods and techniques at sea:
	

	
	· containment/recovery
	

	
	· use of dispersants and other treatment products
	

	
	Shore clean-up techniques and methods
	

	
	Oiled wildlife response
	

	
	· Treatment and disposal of wastes
	

	
	· Financial documentation and claims for compensation
	

	
	· Other (please specify)
	

	Response to pollution by harmful substances
	Crisis management and organization of intervention
	

	
	Analysis, assessment and forecasting of fate and behaviour of gas clouds, 
	

	
	
Floaters
	

	
	
Dissolvers
	

	
	
Sinkers
	

	
	Recovery of packages at sea
	

	
	Response to spilled chemicals depending on their behaviour:
	

	
	· personnel protection
	

	
	· aquatic toxicity and rehabilitation
	

	
	· biogeochemical cycling
	

	
	Decontamination
	

	
	Oiled wildlife response
	

	
	Treatment and disposal of wastes
	

	
	Other (please specify)
	


Dates of the mission 

	Starting date (dd/mm/yyyy)
	

	Foreseen end date (dd/mm/yyyy)
	


The possible extension of the mission and the composition of the expert team will be assessed in consultation with the authorized requesting authority and the experts on site.

cont./...
IF ON SITE ASSISTANCE IS REQUIRED:

Please specify which measures will be taken by the Requesting State to facilitate the mission of the expert. 

	Immigration and arrival procedures as well as customs formalities, in particular for data processing equipment and the associated documentation or computerized material

	

	Accommodation (including location), food, and transport 

	

	The provision of sufficient work space for the expert(s)

	

	Access to communication means

	

	Location where assistance should be provided

	

	Location of closest airport

	


Costs of assistance

Initial costs covered by REMPEC include: air tickets, daily subsistence allowance and possible fees on a pre-arranged basis (REMPEC shall reserve the right, according to the applicable legal regimes, to seek reimbursement for the expenses thus incurred.)

__________________________________________________________________________

Signature of the authorized requesting authority





Date

Name and function of the authorized requesting authority

FIELD STANDARD FORM FOR REQUEST OF MAU EXPERTS
(Mediterranean Guide: Appendix to Annex II.3)
(to be filled by the technical expert in the field command structure)

Form filled in by:
Name: (of the technical expert)




Date:

Type of expert assistance required: (tick the appropriate boxes)
	Remote assistance 
	

	On-site assistance
	


Areas of expertise required (advisory role only) (tick the appropriate boxes)
	Response to pollution by oil
	Crisis management and organization of intervention:
	

	
	· analysis, assessment and forecasting of oil slick behaviour, fate and movement
	

	
	· response planning and logistics
	

	
	· response strategy/tactical choices and options
	

	
	Combating methods and techniques at sea:
	

	
	· containment/recovery
	

	
	· use of dispersants and other treatment products
	

	
	Shore clean-up techniques and methods
	

	
	Oiled wildlife response
	

	
	· Treatment and disposal of wastes
	

	
	· Financial documentation and claims for compensation
	

	
	· Other (please specify)
	

	Response to pollution by harmful substances
	Crisis management and organization of intervention
	

	
	Analysis, assessment and forecasting of fate and behaviour of gas clouds, 
	

	
	
floaters
	

	
	
dissolvers
	

	
	
sinkers
	

	
	Recovery of packages at sea
	

	
	Response to spilled chemicals depending on their behaviour:
	

	
	· personnel protection
	

	
	· aquatic toxicity and rehabilitation
	

	
	· biogeochemical cycling
	

	
	Decontamination
	

	
	Oiled wildlife response
	

	
	Treatment and disposal of wastes
	

	
	Other (please specify)
	


Approved by on scene commander

On-Scene Commander’s signature




Date

Name of the On-Scene Commander
STANDARD FORM FOR REQUESTING EQUIPMENT, PRODUCTS AND SPECIALIZED PERSONNEL

(Mediterranean Guide: Annex II.4)
	REFERENCE 
	

	INCIDENT NAME
	

	LOCATION
	

	DATE/TIME/(UTC)
	


Address to:

a) directly  to Contracting Party(ies) to the Prevention and Emergency Protocol; or,

b) through REMPEC to Contracting Party(ies) or other assistance mechanisms; or,

c) to other resources providers.

Copied to: emergency@rempec.org 
From authorized requesting authority

	Name and position:
	

	Date
	


Contacts of the authority requesting the assistance

	Authority name and full address:
	

	Name of the person in charge:
	

	Function:
	

	Office phone:
	

	Mobile phone available 24h/24:
	

	Email address:
	


Authority in charge of the reception/return of the equipment/products provided

	Authority name and full address:
	

	Name of the person in charge:
	

	Function:
	

	Office phone:
	

	Mobile phone available 24h/24:
	

	Email address:
	


Authority who will have the overall operational control

	Authority name and full address:
	

	Name of the person in charge:
	

	Function:
	

	Office phone:
	

	Mobile phone available 24h/24:
	

	Email address:
	


Location where the equipment has to be sent

(Include the name and location of the closest airport/port, as appropriate)

cont./...
Equipment and products required (tick the appropriate boxes)
Type and quantity of equipment and products needed (as precisely as possible).
Booms
	Type
	Specifications (e.g. Connection types
)
	Quantity required
	Remarks

	Inflatable booms
	
	
	

	Water ballast booms
	
	
	

	Offshore booms
	
	
	

	Harbour booms
	
	
	

	Fire Booms
	
	
	

	Other booms
	
	
	

	Blower
	
	
	


Sorbent

	Type
	Quantity required
	Remarks

	Sheets or pads
	
	

	Rolls
	
	

	Pillows
	
	

	Booms
	
	

	Mops
	
	

	Bulk Hydrophobic
	
	

	Bulk all liquid
	
	

	Other
	
	


Skimmer

	Type
	Quantity required
	Remarks

	Oleophilic Disc
	
	

	Oleophilic rop mop
	
	

	Oleophilic Drum
	
	

	Oleophilic brush
	
	

	Oleophilic belt
	
	

	Non-Oleophilic vacuum/suction
	
	

	Non-Oleophilic weir
	
	

	Non-Oleophilic belt
	
	

	Non-Oleophilic drum
	
	

	Other
	
	


Pump

	Type
	Quantity required
	Remarks

	Pump alone
	
	

	Pump with water injection
	
	

	Underwater pumping system
	
	

	Cargo transfer pump
	
	

	Other
	
	


Storage

	Type
	Quantity required
	Remarks

	Floating Storage Units (tanks)
	
	

	Floating Storage Units (barge)
	
	

	Big Bag on barge
	
	

	Open top collapsible containers with supporting frame
	
	

	Shoreline recovery pillow tanks
	
	

	Other
	
	


Dispersant/Bioremediation agent
	Type
	Specifications
	Quantity required
	Remarks

	Conventional dispersants (2nd generation)
	
	
	

	Concentrate dispersants (3rd generation)
	
	
	

	Bioremediation agent
	
	
	

	Other
	
	
	


Dispersant spraying systems 

	Type
	Quantity required
	Remarks

	Fixed spraying systems for helicopter
	
	

	Independent spraying bucket 
	
	

	Conventional dispersant spraying system for boat
	
	

	Systems for spraying conventional dispersants
	
	

	Systems for spraying concentrate pre-diluted into sea water
	
	

	Systems for spraying neat dispersants
	
	

	Portable units for individual use
	
	

	Other
	
	


Spraying carrier Type

	Type
	Specifications
	Quantity required
	Remarks

	Crop spraying aircraft
	
	
	

	Spraying multi-engine aircraft
	
	
	

	POD spraying aircraft
	
	
	

	Large Self Contained spraying system 
	
	
	

	Other
	
	
	


Vessel

	Type
	Quantity required
	Remarks

	Response vessel
	
	

	Rescue vessel
	
	

	Tug boat
	
	

	Dinghy
	
	

	Egmopol
	
	

	Multipurpose vessel
	
	

	Offshore supply vessel
	
	

	Other
	
	


Aircraft

	Type
	Specifications
	Quantity required
	Remarks

	
	
	
	


Personal Protective Equipment

	Type
	Specifications
	Quantity required
	Remarks

	Protective clothing
	
	
	

	Respiratory system
	
	
	

	Specialized diving equipment 
	
	
	

	Other
	
	
	


cont./...

Other Devices
	Type
	Specifications
	Quantity required
	Remarks

	Subsea location devices
	
	
	

	Subsea recovery device
	
	
	

	Subsea dispersant application device
	
	
	

	Well capping
	
	
	

	Other
	
	
	


Specialized Personnel

	Type
	Field of competences
	Quantity required
	Remarks

	Experts
	Salvage
	
	

	
	Diving
	
	

	
	Naval Architect
	
	

	
	Health and Safety
	
	

	
	Chemical
	
	

	
	Firefighting
	
	

	Tasks
	Field of competences
	
	

	Supervisors
	Shoreline clean-up
Chemical

Firefighting
	
	

	Team Leader
	
	
	

	On Scene Coordinator
	
	
	

	Strike team
	
	
	


Please specify which measures will be taken by the Requesting State to facilitate the transfer and use of the equipment

	Facilitation of  customs formalities (immediate customs clearance of all arriving material and, if needed, authorize their use; equipment should be admitted on a temporary basis and products should be admitted free of excise and duties)

	

	Immigration and arrival procedures as well as customs formalities (immediate clearing) for specialized personnel and personnel needed for operating the equipment

	

	Supply of all that is needed for the correct operation and maintenance of equipment

	

	For ships requests: ensure that ships are granted all necessary authorizations (e.g. authorization to navigate)

	

	For aircrafts requests: ensure that aircraft are cleared to fly in the national air space. A flight plan or a flight notification has to be filed and accepted as an authorization for aircraft to take off, land ashore or at sea outside regular customs airfields.

	


Note for the return of equipment/products:

The Requesting State undertakes to return the equipment as soon as the operations are completed, if requested to do so by the supplier.

Return, once response operations are over, all unused products and ensure that returned equipment is in the best possible working order.

Send a report on the effectiveness of equipment, products and personnel provided, to the appropriate Authorities of the Assisting Party. A copy of the report has to be sent to REMPEC.

Signature of the authorized requesting authority





Date

Name and function of the authorized requesting authority

FIELD STANDARD FORM FOR REQUESTING EQUIPMENT, PRODUCTS AND SPECIALIZED PERSONNEL

(Mediterranean Guide: Appendix to Annex II.4)
(to be filled by the technical expert in the field command structure)

Form filled in by:
Name: (technical expert)




Date:

Location where the equipment has to be sent

(Name and exact localisation)

Access information

(Provide information on logistical requirement to carry equipment onsite)

Equipment and products required (tick the appropriate boxes)

(Type and quantity of equipment and products needed (as precisely as possible)).

Booms
	Type
	Specifications (e.g. Connection types
)
	Quantity required
	Remarks

	Inflatable booms
	
	
	

	Water ballast booms
	
	
	

	Offshore booms
	
	
	

	Harbour booms
	
	
	

	Fire Booms
	
	
	

	Other booms
	
	
	

	Blower
	
	
	


Sorbent

	Type
	Quantity required
	Remarks

	Sheets or pads
	
	

	Rolls
	
	

	Pillows
	
	

	Booms
	
	

	Mops
	
	

	Bulk Hydrophobic
	
	

	Bulk all liquid
	
	

	Other
	
	


Skimmer

	Type
	Quantity required
	Remarks

	Oleophilic Disc
	
	

	Oleophilic rop mop
	
	

	Oleophilic Drum
	
	

	Oleophilic brush
	
	

	Oleophilic belt
	
	

	Non-Oleophilic vacuum/suction
	
	

	Non-Oleophilic weir
	
	

	Non-Oleophilic belt
	
	

	Non-Oleophilic drum
	
	

	Other
	
	


cont./...

Pump
	Type
	Quantity required
	Remarks

	Pump alone
	
	

	Pump with water injection
	
	

	Underwater pumping system
	
	

	Cargo transfer pump
	
	

	Other
	
	


Storage

	Type
	Quantity required
	Remarks

	Floating Storage Units (tanks)
	
	

	Floating Storage Units (barge)
	
	

	Big Bag on barge
	
	

	Open top collapsible containers with supporting frame
	
	

	Shoreline recovery pillow tanks
	
	

	Other
	
	


Dispersant/Bioremediation agent
	Type
	Specifications
	Quantity required
	Remarks

	Conventional dispersants (2nd generation)
	
	
	

	Concentrate dispersants (3rd generation)
	
	
	

	Bioremediation agent
	
	
	

	Other
	
	
	


Dispersant spraying systems 

	Type
	Quantity required
	Remarks

	Fixed spraying systems for helicopter
	
	

	Independent spraying bucket 
	
	

	Conventional dispersant spraying system for boat
	
	

	Systems for spraying conventional dispersants
	
	

	Systems for spraying concentrate pre-diluted into sea water
	
	

	Systems for spraying neat dispersants
	
	

	Portable units for individual use
	
	

	Other
	
	


Spraying carrier Type

	Type
	Specifications
	Quantity required
	Remarks

	Crop spraying aircraft
	
	
	

	Spraying multi-engine aircraft
	
	
	

	POD spraying aircraft
	
	
	

	Large Self Contained spraying system 
	
	
	

	Other
	
	
	


Vessel

	Type
	Quantity required
	Remarks

	Response vessel
	
	

	Rescue vessel
	
	

	Tug boat
	
	

	Dinghy
	
	

	Egmopol
	
	

	Multipurpose vessel
	
	

	Offshore supply vessel
	
	

	Other
	
	


Aircraft

	Type
	Specifications
	Quantity required
	Remarks

	
	
	
	

	
	
	
	


Personal Protective Equipment

	Type
	Specifications
	Quantity required
	Remarks

	
	
	
	

	Protective clothing
	
	
	

	Respiratory system
	
	
	

	Specialized diving equipment 
	
	
	

	Other
	
	
	


Other Devices

	Type
	Specifications
	Quantity required
	Remarks

	Subsea location devices
	
	
	

	Subsea recovery device
	
	
	

	Subsea dispersant application device
	
	
	

	Well capping
	
	
	

	Other
	
	
	


Specialized Personnel

	Type
	Field of competences
	Quantity required
	Remarks

	Experts
	Salvage
	
	

	
	Diving
	
	

	
	Naval Architect
	
	

	
	Health and Safety
	
	

	
	Chemical
	
	

	
	Firefighting
	
	

	Tasks
	Field of competences
	
	

	Supervisors
	Shoreline clean-up
Chemical

Firefighting
	
	

	Team Leader
	
	
	

	On-scene Coordinator
	
	
	

	Strike team
	
	
	


Approved by On-scene Commander

On-scene Commander signature




Date

Name of the On-scene Commander

STANDARD FORM FOR OFFER OF ASSISTANCE

(Mediterranean Guide: Annex II.5)
(From assisting party to requesting country)

	REFERENCE 
	

	INCIDENT NAME
	

	LOCATION
	

	DATE/TIME/(UTC)
	


FROM (ASSISTING PARTY) 

	Name
	

	Position
	

	Name of authority/Company
	

	Telephone 
	

	Fax
	

	Email
	


TO (REQUESTING COUNTRY)
	Name
	

	Position
	

	Name of authority/Company
	

	Telephone 
	

	Fax
	

	Email
	


DESCRIPTION OF ASSISTANCE OFFERED

	Equipment/Product

	Type

	

	Quantity
	

	Specifications
	

	Current location
	


	Personnel

	Name
	

	Area of expertise

	

	Current location
	

	CV

	


TRANSPORT

	Provided by assisting country 
	YES/NO

	Required from requesting country or other organisation
	YES/NO

	Specifications
	Indicate any special need related to the transport


DESCRIPTION OF DELIVERY POINT (if Assisting Country can provide transport)
	Means of transport required
	(land, air, maritime)

	Transport details
	

	Final destination
	Address, coordinates, landmark

	Estimated Time of Arrival
	Date and time


cont./...

LOGISTICAL INFORMATION
	Add any relevant logistical information for instance:
· Is in-country warehousing required?

· Does equipment require trained personnel to accompany/operate it? 

· Does release of equipment from current location create compliance problem with minimum standards of equipment for response

· Any specific power supply, pumps, or other technical needs to operate this equipment/asset?

· Who will provide distribution of resource if needed?

· Other considerations?


TERMS AND FINANCIAL CONDITIONS

	Date of commencement of services/mobilization

	

	Nature of services/ scope of work

	

	IAL INFORMATION
	YES
	NO

	The Assisting Party offers its assistance free of charge: 
	
	

	If the answer to the above question is “YES” specify any particular conditions

	

	If the answer to the above question is "NO" state in detail below the terms and financial conditions including the cost to be reimbursed:

	

	Mobilization and demobilization charges

	

	Equipment rates
	Personnel rates

	
	

	Basis of hire (lump sum or daily rate)

	

	Import/export duties ( exemption or no exemption)

	

	Immigration requirements
	Cleaning and rehabilitation cost

	
	

	Invoicing
	Security for payment

	
	

	Liability coverage, warranty and insurance

	

	Health and safety

	

	Termination

	

	Other conditions

	

	Approximate total cost of this deployment for which reimbursement will be requested:

	_____________(US $/EURO/Other)

	Total costs from Home Base to Staging Area


-FINANC

Authorized Official's Signature






Date

Authorized Official's Name

Title and organization

SAMPLE OF RECEIPT/ ACKNOWLEDGE FORM
(Mediterranean Guide: Annex II.6)
(From requesting country to party offering assistance)

	REFERENCE 
	

	INCIDENT NAME
	

	LOCATION
	

	DATE/TIME/(UTC)
	


TO PARTY OFFERING ASSISTANCE

	Name
	

	Position
	

	Name of authority/Company
	

	Telephone 
	

	Fax
	

	Email
	


FROM REQUESTING COUNTRY

	Name
	

	Position
	

	Name of authority/Company
	

	Telephone 
	

	Fax
	

	Email
	


OFFER 

	OFFER NAME/DESCRIPTOR
	

	Received on 
	Date and time

	Received by
	

	Name
	

	Position
	

	Name of authority/Company
	

	Telephone 
	

	Fax
	

	Email
	

	Estimated date of confirmation
	Date and time


Authorized requesting authority’s Signature:




Date:
Authorized requesting authority's Name:
Title and function:
SAMPLE OF ACCEPTANCE FORM

(Mediterranean Guide: Annex II.7)
(From requesting country to party offering assistance)

	REFERENCE 
	

	INCIDENT NAME
	

	LOCATION
	

	DATE/TIME/(UTC)
	

	OFFER NAME/DESCRIPTOR
	


TO OFFERING PARTY (Government/Organization)

	Name
	

	Position
	

	Name of authority/Company
	

	Telephone 
	

	Fax
	

	Email
	


FROM REQUESTING COUNTRY
	Name
	

	Position
	

	Name of authority/Company
	

	Telephone 
	

	Fax
	

	Email
	


OFFER STATUS:
1) ACCEPTED OFFERS

	Type of offers       
	Date required
	Location
	Transportation specifics

	
	
	
	

	
	
	
	


2) DECLINED OFFERS OR ON HOLD

	Type of offers 
	Rational for decline or on hold

	
	

	
	


TERMS AND CONDITIONS 

The terms and conditions as specified in the attached contract are accepted.

Authorized requesting authority's Signature:




Date

Authorized requesting authority's Name:
Title and function:

ITEMS TO CONSIDER BY BOTH PARTIES WHEN NEGOCIATING THE TERMS AND CONDITIONS OF INTERNATIONAL ASSISTANCE

(Mediterranean Guide: Appendix to Annex II.7)
- Date of commencement of services/mobilization;

- Nature of services/ scope of work;

- Mobilization and demobilization charges

- Equipment rates

- Personnel rates;

- Basis of hire (lump sum or daily rate)

- Import/export duties (exemption or no exemption)
- Immigration

- Disbursements made by the assisting party in connection with the assistance provided

- Cleaning and rehabilitation cost

- Invoicing

- Security for payment. The assisting party may require a guaranty of payment from the requesting country which may obtain such guaranty from the P&I club of the ship involved [and or from the IOPCF if applicable] or from the insurer of an offshore unit or a handling facility.

- Liability coverage, warranty and insurance

- Health and safety

- Termination

- Payment detail

SAMPLE OF DECLINE / ON HOLD FORM

(Mediterranean Guide: Annex II.8)
(From requesting country to party offering assistance)

	REFERENCE 
	

	INCIDENT NAME
	

	LOCATION
	

	DATE/TIME/(UTC)
	

	OFFER NAME/DESCRIPTOR
	


TO OFFERING PARTY (Government/Organization)

	Name
	

	Position
	

	Name of authority/Company
	

	Telephone 
	

	Fax
	

	Email
	


FROM REQUESTING COUNTRY

	Name
	

	Position
	

	Name of authority/Company
	

	Telephone 
	

	Fax
	

	Email
	


OFFER STATUS: DECLINE/ON HOLD

ADDITIONAL INFORMATION

__________________________________________________________________________

Authorized requesting authority's Signature: 




Date:
Authorized requesting authority's Name:
Title and function:





THIS PAGE WAS INTENTIONALLY LEFT BLANK

cont./...





cont./...








� Responsible for the equipment from the arrival in the country, transfer onsite and return


� ASTM, Universal type 1, Universal type 2, US Navy, Hinge & Pin or NOFI


� ASTM, Universal type 1, Universal type 2, US Navy, Hinge & Pin or NOFI


� Refer to Annex II.4 


� Refer to Annex II.5


� Attach CV of expert/personnel





�





